
Lifetouch Yearbooks
Community Image Upload Instructions

Upload your photos for possible inclusion in the yearbook.

Step 1: Log in to community.lifetouch.com

•	 If you are a new user, enter the access code pro-
vided by your school and click Get Started. 

•	 If you already have an account, enter your email 
address and password and click Log In (skip step 2).

Step 2: Create Your Account 
     
•	 Enter the information in the Create Your Ac-

count screen and click Create Account.

•	 Once you’ve created your account you will 
receive an email with an activation link. Once 
you click the link you can upload images.



Step 3: Upload Images

•	 To add images, click Upload Image on the Home Page.

•	 Browse for your images and click Upload.

Step 4: Review and Submit Images

•	 Enter keywords and a description, and 
select a category, for each image.

•	 Click Submit All.

•	 You will receive a confirmation and can 
upload more photos by clicking Upload 
More Images.

NOTE: To best help the yearbook staff 
determine the content of your images, provide 
as many keywords and information as possible.

Image Requirements

•	 Jpg format
•	 10 mb or less
•	 File name should not exceed 

25 characters and include no 
special characters

FYI: 

Once you have uploaded photos you will be able to view your image upload history and upload additional images.

To change your profile information, click on the Profile tab and make the necessary changes.

If you need to upload images for multiple schools, you may add additional schools to your account by entering their Ac-
cess Code on your Community Image Upload Home Page.


