Customizing the Quick Access Toolbar in
Office 2007

Customizing the Quick Access Toolbar in Office 2007 will help you set your toolbar to include
the commands you frequently use. This tip can be used in Microsoft Word, PowerPoint, and

Excel.
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Customizing the Quick Access Toolbar
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2. Select the command you wish
to add to the Quick Access
Toolbar and click “Add.” After
making your selection, click
“OK.”

ﬂj Customize the Quick Access Toolbar and keyboard shortcuts.
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3. Your Quick Access Toolbar should now reflect your customization.
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